




date, time, and place of meeting, and if a Special Meeting, shall set out the 

business to be considered. 

10.  The Secretary shall keep notes on the Planning Advisory Committee's proceedings 

and record all motions and include movers, seconders, and the disposition of each 

motion including the reasons provided by the Planning Advisory Committee for its 

decision.

11.  The minutes will be made public after they are approved by a simple majority of 

the Planning Advisory Committee

12.  The agenda, supporting documents form applicants to the Committee, and the staff 

report on matters to be considered at the meeting shall be delivered to Committee 

members not less than four (4) days prior to the date of the meeting. All such 

documents and reports shall be available for public perusal at least (2) days prior 

to the Committee meeting.

13.  The agenda of each Regular or Special Meeting of the Committee shall be posted 

in the Town Office and online at least four (4) days prior to the Meeting.

14.  The Committee designates the Regular Meeting in January of each year as the 
Annual Meeting of the Committee, at which, immediately preceding any regular 
business, the Committee shall:

a. Receive the Chair's Report on the year's activities.

b. Elect the Chair and Vice-Chair of the Committee for the coming year.

c. Review the Operating Rules & Procedures of the Committee, the provisions 
of the Community Planning Act relating to the operations of the Committee, 
and the Municipal Plan and Zoning By-Law of the Town.

15. AII Regular and Special Meetings of the Committee shall be open to the public. 
The Committee may meet "in camera" during a Regular or Special Meeting to deal 
with legal, staff, or items subject to the Privacy Act upon a motion being carried 
from the Committee.

16. Except for matters of Administrative nature, and as provided in Section 12 above, 

no matter shall be placed on the agenda of a Regular Committee Meeting unless 

the Secretary has received any required application and supporting 

documentation:

a. At least fifteen (15) days prior to the meeting in the case of a matter not 
requiring a neighbourhood polling.

b. At least four (4) weeks prior to the meeting in the case of any matter that 

does require a neighbourhood polling.

17. Notwithstanding Section 1 O above:

a. Items referred to the Committee by Council shall be received at the first 

regular meeting of the Committee after such referral.

b. Items may be placed on the agenda with the express permission of the 
Chair, after consultation with the Secretary, which permission shall not be 
granted unless the Chair is satisfied that, in the circumstances of the 
application, appropriate public notice can be issued.

18. A majority of the members of the Committee shall constitute a quorum for the 

transaction of business at all meetings of the Committee.
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36. The business of the Committee at each meeting shall be taken up in regular order

as presented in the agenda, unless otherwise determined by the Chair, with the

concurrence of the members present.

NEIGHBOURHOOD POLLING 

37. Not less than fifteen (15) business days for polling

and three week prior to a Regular or Special Meeting which an application to be 

considered, the Committee shall endeavor to issue a written notice to all 

property owners who have an interest in any property located within 100 meters 

of the boundaries of the property which is the subject of an application for a 

Municipal Plan amendment, rezoning, a similar or secondary discretionary use 

approval, or any variance pursuant to the Community Planning Act. Such polling 

conducted outside the Town Plat may extend beyond 100 m distance to 

include not less than 12 surrounding properties. Such notice shall describe the 

land that tis the subject of the application, and the proposed use or variance 

requested, and shall advice recipients of their right to make presentations to the 

Committee with respect to the application.
RECONSIDERATION OF APPLICATION 

38. Unless the Committee is of the opinion that there is valid new evidence or change

in conditions, where an application has been refused by the Committee, no further

application may be considered by the Committee for one year if such application:

a. In the case of a variance, concerns the same property and seeks the same
or substantially the same variance as in the previous application, or

b. In the case of a subdivision, concerns the same property and seeks the
same or substantially the same subdivision as previously sought.

MISCELLANEOUS 

39.A special sub-committee maybe named at any time by the Chair on the adoption

of a motion by the Committee specifying the matters to be dealt with by such sub­
committee. The motion of the Committee shall specifically include terms of

reference, duration, and the membership of the sub-committee, which is not limited
to members of the Committee.

40. These Operating Rules and Procedures maybe amended at any meeting of the
Committee provided that a notice containing the proposed amendments has been

filed at a regular meeting held at least one month prior to the meeting at which the
amendment is to be considered. Such amendments shall come into effect upon
the approval of a majority of the members present at the meeting at which the

proposed amendments are presented.

41. In all cases not provided for herein or in the Community Planning Actor By-Laws
of the Town of Saint Andrews, the rules of procedures set out in Bourinot's Rules

of Order shall be followed so far as they may be applicable to the Committee.

Regular Council Meeting: July 5, 2021 

Motion: 252 - 07/21 
Moved By: Councillor Heenan 

Seconded By: Councillor Hirtle 
That Council recommends the Rules and Procedures for the Saint Andrews Planning 

Advisory Committee. 

Carried 6 -0 
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